YTBEPXXJIEHO

[Mpuxazom aupexropa MbOY
«ranmacosckas COIL»

o1 01.03.2023 Ne 33-1/01-04

IToJs105keHne 0 BeAeHUH MOYJIsl AJIsl OPraHU3alNU H MPOBeIeHNUs y4yeTa
nocewmieHHi 00y4arMUMHucs J0NOJHUTENbHBIX 00111e00pa3oBaTe/IbHbIX
nporpamMm (3JIeKTPOHHBIH ’KypPHaJ1) B ABTOMAaTH3HPOBAHHOI
nHpopmannonHoi cucreme «IlepcdnuduunpoBannoe puHaHCHpOBaHHE
AOMOJHUTEIBLHOI0 00pa3oBaHuUs)

1. O01re noIoKeHUus

1.1. Hacrosiee Ilono)xeHrne o BeleHUU MOJIYJIS IJI OpTaHU3AIldH M MTPOBEICHUS
ydeTa IOCeLIeHUH oOydJalomuMucs IOMOJHUTEIBHBIX 0011e00pa3oBaTeTbHBIX
nporpamm B aBTOMAaTHU3UPOBAHHOU UH(pOPMaLMOHHOU cucreme
«[lepconudunmpoBanHoe (GUHAHCUPOBAHHE IOMOJHUTEIBHOTO 0Opa30BaHHUI»
(manee - [Tonoxenue) pa3paboTaHO B COOTBETCTBHH C:

o @enepanbHbBIM 3aKOHOM OT 29.12.2012 Ne 273-®3 «0O06 o0pa3oBaHuu B
Poccutickoit ®enepanuny;

e OepnepanbHbiM  3akoHOM oT 27.07.2010 No 210-®3 «O6 opraHuzaunuu
IIPEAOCTABIIEHUs] TOCYIAPCTBEHHBIX U MYHUIMIIATBHBIX YCIYT»;

e QOenepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-D3 (c u3Mm. (B pen. enepanbHbIX
3aKOHOB OT 25.11.2009 N 266-®3, ... , ot 02.07.2021 N 331-®3, ot 14.07.2022 N
266-D3) «O nepcoHATbHBIX JAHHBIX)

e [Ipukasom MOuH VP or 21.09.2018 Ne 902 «O co3nganuu uHGOPMAIIMOHHBIX
CHCTEM Ui pealn3aldd CUCTEMBI IMEePCOHU(UIIMPOBAHHOTO (HHAHCHPOBAHMUS
JIOTIOJIHUTENILHOTO 00pa30BaHus AeTeil B Y IMypTCKOI Pecnybnuxe.

o [Ipukazom AY VP «PLIM u OKO» ot 18.12.2018r. NeOJI-145 «O BBOzE B
NPOMBIIUICHHY — OKCIUIyaTallMl0  aBTOMATU3MPOBAHHONW  WH(OPMAIIMOHHOM
cucreMbl  «llepcoHnduuupoBanHoe  (HUHAHCHPOBAHUE  JOMOJHHTENBLHOTO
obpazoBaHUsY;

e YcraBoM MBbOVY «HMranmacosckoit COIL».

1.2. Hacrosmee ITonmoxeHue ycTaHaBIMBAaeT eiuHble TPeOOBAHMS MO BeAEHMUIO
MOJYyJIsl NIl OpraHM3allii M IPOBEACHMS ydeTa ITOCEIIeHnH O00yJarolrMMHcs
JOTIOJTHUTENBHBIX 00Ie00pa3oBaTeNbHBIX MHpPOrpaMM (Iajee - 3JIeKTPOHHBIN
XKypHan) B aBTOMAaTU3UPOBAHHOU UHGHOPMAITHOHHOM cucreme
«ITepconupuumpoBansoe (HUHAHCHPOBAHHE [OTIOJHUTENBHOIO 06PA30BAHHUAY
(nanee — AUC «II®JO») B MBOVY «Hranmacosckoit COIL» ycmoBus u npasnia
BEJICHUSI SJIEKTPOHHOTO KypHaJla, KOHTPOJIS 3a BeIeHHEM 3JIEKTPOHHOTO JKypHaJa,
MpoLeaypy OOecreveHus [OCTOBEPHOCTH BBOAMMBIX B 3JIEKTPOHHBIN KypHA
JaHHBIX, HAIC)KHOCTH UX XpaHEHHs U KOHTPOJIS 32 COOTBETCTBUEM AJIEKTPOHHOTO
KypHasa TpebOBaHHAM K JOKyMEHTOO60pOTY.



1.3. DnexTpOHHBIM jKypHAIOM Ha3blBaeTCsl KOMIUIEKC MIPOrPaMMHBIX CpEeICTB,
BKJIIOYAOIMH 0asy naHHbIX, co3faHHyio B AUC «IIDJ0», obecreunparommii
Y4YET TOCEIIEeHHH O00yYalOMMMHUCS  JIOMOIHUTENBHBIX 06IIe06pa30BaTEbHBIX
Iporpamm.

1.4. DneKTpOHHBIH sKypHAT CIyXKUT 715l PeleHHUs CIeAyOLINX 3a1a:

- XpaHEHHE JaHHBIX O TIOCEIIAeMOCTH OOYYAIOIIUMUCS HOMOJHUTEIbHBIX
0011e00pa3oBaTETBHBIX POrPaAMM;

- OIEPaTHBHBIH NOCTYI aAMMHMCTPATHBHBIM M IEJArOTHYECKHM pabOTHHKAM
YIPEXKACHUSA K JaHHBIM O MOCEIICHUN O0yYaloIMMKCS 3aHATHH 3a BECh NEPUOL
BEIICHUSL  SJIEKTPOHHOrO  JKypHama B mobGoe Bpems; - CBOEBPEMEHHOE
MH(OpPMUpPOBaHHEe pomuTeNnel (3aKOHHBIX npencrasureneii) yepe3 Uurepuer o
MOCEIIACMOCTH MX JIeTeH 3aHATHH 110 JONONHHTENbHBIM O6IIepa3BHBAOLIMM
porpaMmanm;

- BHEJIpeHHe HHPOPMALIMOHHBIX TEXHOJIOTHiT B 06pa3oBaTeNbHbII IpoLecc.

1.5. Tlonb30BaTensaMu 51€KTPOHHOIO JKypHAIa SBISIOTCS: aIMUHUCTPATUBHBIE U
MEaroruieckue pabOTHUKM yupexkAeHHs, OOydarouecs M HX POIUTENH
(3aKOHHBIE TIPEICTABUTEINN ).

2. IlpaBuiia u IOpAZIOK PaGOTHI C HIEKTPOHHBIM JKyPHAIOM

2.1. Ilenaroru JONOIHHUTENLHOrO 0Opa30BaHMS, aIIMMHHUCTpALUS yUPEXKIEHUS
TTOJTyHal0T PeKBU3HUTBI IOCTYNA y aAMUHUCTpaTopa 110 pabote ¢ AUC «I1D 0.
2.2, Anvunnctpatop  AUC  «IIDJO»  obecreunsaer HaJjiexarniee
(PYHKIMOHMPOBAHHE CUCTEMBI B YUPEsK ICHHH.

2.3. Apmunuctparop AUC «IIDJ0» obecrneunaer JIOCTOBEPHOCTh BBOJ[A
JQHHBIX B cHCTeMY 00 00yYaroImmxcsl.

2.4. Tlenaroru JIOMONHATENIBLHOTO 06pa30BAHHUS CBOEBPEMEHHO 3aIIOIHSIOT JKYypHAal
M CICMAT 3a JIOCTOBEPHOCTBIO JAHHBIX 00 oOydvaromuxcss —(3aKOHHBIX
TNPEACTABUTENISAX). ’

2.5. 3amecrutens aupekropa mo BP ocymiectsiuser KOHTPOJIb 3a BEAECHHEM
3JIEKTPOHHOTO YXypHaJIa.

2.6. O6paboTka mepcoHanbHBIX AaHHBIX B AUC «[IDO» ocymiecTBiseTcs ¢
COOJIFOZCHMEM MPUHIMIIOB U YCIOBUH, MPELyCMOTPEHHBIX 3aKOHOIATENbCTBOM
Poccuiickoit ®enepanun B 06iacTv nepcoHaIbHBIX AaHHBIX, «IIOTOKEHHEM O
3aIlMUTe NepCOHaNIBHBIX JaHHBLIX» B MBOYVY «Mrtanmacosckas COILly.

3. O6sA3aHHOCTH U OTBETCTBEHHOCTE.

3.1. lupexrop MBOVY «Mranmacosckast COLLy:

3.1.1. VTBepklaeT HOPMaTUBHYI0O M HHYIO JOKYMEHTALHUI [0 BeIEHHIO
3JIEKTPOHHOTO XypHaa;

3.1.2. Cospaer Bce HeoOXOmMMBbIE YCIOBHS AJIs BHEJPEHHUS 3JIEKTPOHHOIO
KypHasa B 00pa3oBaTeNbHbIN IPoLecc;

3.1.3. Ocy1iecTBseT KOHTPOIb 3a BeleHHEM dIIeKTPOHHOTO KypHana;

3.1.4. Hasna4aet agmunmctpaTopa no padore B AMIC «I1DJIO;



31.5. HasmawaeT 3amecTHTesns jupekropa no BP OTBETCTBEHHBIM 32
CHCTEeMaTHYECKU KOHTPOJIb BeJIEHUS SJIEKTPOHHOrO JXypHasa.

3.1.6. 3aBepseT NPaBUIBHOCTH MEPEHOCA NAHHBIX SIEKTPOHHOTO KypHajga Ha
OyMa)XHOM HOCHTEIe MOAMNHUCHIO, paciipOoBKOf IOJMUCH 1 1aTOH;

3.1.7. TlepemaeT Kommu OJJIEKTPOHHOTO JXypHaja B 3aapXMBUPOBAHHOM BHUIIE
OTBETCTBEHHOMY  pabOTHHKY  YYPEXACHHS 33  OPTaHM3aLMIo XpaHeHUs
JIOKYMEHTOB,

3.1.8. Hecer OTBeTCTBEHHOCTH 3a COOTBETCTBME JIAHHBIX Yy9€Ta dakram
peanu3aruy yue6HOro mpouecca.

3.2. 3amectuteis aupektopa no BP MBOY «Mramvacosckast COI1»:

3.2.1. OcymecTBIsAeT CHCTEMATHYECKUH KOHTPOIb 33 BEACHHEM 3JIEKTPOHHOIO
JKypHasa o KpUTepUsIM:

- BBINIOJIHEHUE TIPOrPaMMBI;

- M0CeNaeMoCTh 00yUaroIUXCs 3aHSTUN o JIOTIOTHUTEIIbHBIM
0611epa3BUBAIOIINM [TPOrpaMMaMm;

- CBOEBPEMEHHOCTb, TPABUIIBHOCTD U TTOJHOTA 3arucell B 2JIEKTPOHHOM JKypHaJe;
3.2.2. Kontpomupyer B AUC «I1OIO0» MH(QOPMALMIO O BBIOBITHH U pUOBITUN
06y4JaroIuXcsi B COOTBETCTBAH C MPUKA3aMH JMPEKTOpPa.

323, Hecer OTBETCTBEHHOCTb 3a COXPAaHHOCTh CBOMX JAaHHBIX JOCTYyMa K
3JIEKTPOHHOMY KYypHaJly, HCKIIOYAIOIIY0 MOAKIIOUCHNE [IOCTOPOHHUX JIHIL.

3.3. Apmunnctparop AVC «[10JI0» MBOY «MranmacoBckas COI1I»:

3.3.1. Co3qaeT JIOTMHBI U MApOJIX aIMUHUCTPALMK U MeflaroraM yapex e,
3.3.2. OpraHmsyeT oOy4eHHe M KOHCYNBTHPOBAHHMC MEIAroros Io pabote ¢
3NIEKTPOHHBIM KYPHAJIOM.

3.3.3. [IpocmaTpuBaeT 3J€KTPOHHBIE KypHAJIbl BCEX TPYII.

3.3.4. BHOCHT B SJIEKTPOHHBINM JXypHal MH(YOpMANHUIO O NpUOBITHN U BHIOBITHH
06y4aroIMXCsl B COOTBETCTBAM C MPUKA3AMHU IUPEKTOPA.

3.3.5. KOHTpOIUpyeT COXPaHHOCTh MHpOpMAIIK B AUC « 1D 0».

3.3.6. OcyllecTBIseT CBs3b CO  CIyXOoi texuuueckoit momuepxkkn  AMC
«J10O0».

3.3.7. HeceT OTBETCTBEHHOCTD 32 TeXHHUECKoe (yHKIMOHUPOBAHNE dJICKTPOHHOTO
xyprana B AUUC «[TOIO».

3.4. Tlearoru foMoNHATENbHOTO 06paszosanus MbOY «MTanmacosekas COIL»:
3.4.1. ®opMHpPYIOT CIIHCOK OO0ydYaloIMXCs TPYMHNBl IO JIOTIOJTHUTEIbHBIM
0011epa3BUBAIOIIMM MPOrPpaMMaM.

3.4.2. 3amoMHSIOT NEKTPOHHBIN KypHall B ICHb NPOBEICHUS 3aHATHS. OtmeuaroT
B BJEKTPOHHOM JKypHAle OTCYTCTBHE OOYyHalomUXCs (1 - orcyrtcTBue 0e3
YBaKUTEIBHOW MPUYMHBI, H/Y - OTCYTCTBHC TIO yBaXHTENBHOM mpuaune, H/O -
OTCYTCTBHE IO OOJE3HH), 3allOJHAIOT TeMy 3aHATHA COTJIacHo y4eOHOMY ILIaHy
IIpOTrpamMMBl.

3.4.3. VYcTpaHsioT 3aMeyaHus B OJIEKTPOHHOM  JKypHAJC, OTMEYECHHBIE
3aMecTHTelleM AupekTopa o BP, B ycTaHOBIECHHBIC CPOKH.

3.4.4. HecyT OTBETCTBEHHOCTb 32 JJOCTOBEPHOCTE CIUCKOB IPYIITIBHI 1 uH(pOpMaLun
06 06yJaroIUXCsl ¥ HX POAUTENAX (3aKOHHBIX TpeICTaBUTENISX ).



3.4.5. HecyT OTBETCTBEHHOCTb 3a €XEIHEBHOE M [OCTOBEPHOE 3alOJHEHHE
3JIEKTPOHHOIO JKypHala.

3.4.6. HecyT OTBETCTBEHHOCTb 3a COXPAHHOCTh CBOMX JaHHBIX JOCTyNa K
3JIEKTPOHHOMY JKypHaILy, HCKIIIOYAIOIIYIO MOAKIIOUCHNE TIOCTOPOHHUX.

4. OT4eTHbIe IEPUOLIBI

4.1. Ot4eT O 3aIlOJHEHHH B3JIEKTPOHHOIO >XypHaja co3faeTcs [Ba pa3a B IO,
cornacHo rpaduka BHYTPEHHEro KOHTPOMAs 32 00pa3oBaTe/IbHON ASSTENBHOCTBIO U
10 UTOTaM yueOHOro neproja u roja.

5. 3aKkIr0unTEIbHbIE ITOJIOKEHUS

5.1. Cpox aelicTBUs MOJIOXKEHHS HE OTPaHUYEH.
5.2. Tlpu m3MeHeHuu 3akoHozmareibcTBa Poccuiickoit ®enepanuu B llonoxenue
BHOCSITCS U3MEHEHUS B YCTAaHOBJIEHHOM 3aKOHHOM TIOPsIIKE.



